
   City Council 
  Meeting Schedule 
  January 2018 
 

To assure disabled persons the opportunity to participate in or benefit from City services, please provide twenty-
four (24) hour advance notice for additional arrangements to reasonably accommodate special needs. 

Please be advised that all Kennewick City Council Meetings are Audio Taped 
 

January 2018 
Updated 1/4/18 

 

 
 
 
January 2, 2018 

Tuesday, 6:30 p.m. REGULAR COUNCIL MEETING 
 
 
 
 
January 9, 2018 
 Tuesday, 6:30 p.m.  WORKSHOP MEETING 

1. Open Public Meetings/Public Records 
2. Parliamentary Procedures 
3. Boards & Commission Appointments 
4. Legislative Priorities 

 
 
 
 
January 16, 2018 
 Tuesday, 6:30 p.m.  REGULAR COUNCIL MEETING 
 
 
 
 
January 23, 2018 

Tuesday, 6:30 p.m. WORKSHOP MEETING 
1. Hanford Communities Update 
2. Transportation System Plan Update 

 
 
 
 
January 30, 2018 
 Tuesday, 6:30 p.m.  NO MEETING 
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The purpose of this Council Workshop item is to highlight the laws and policies which govern Council Member interactions.
This presentation will cover the Open Public Meetings Act (OPMA), the Public Records Act (PRA) and the Council Code of
Conduct.  Every member of the governing body of a public agency must complete training on the OPMA and PRA no later
than 90 days after the member takes the oath of office. Additionally, every member of the governing body must complete
training at intervals of no more than four years, as long as the individual is a member of the governing body of a public
agency. In the interest of time, this presentation will highlight certain issues related to the OPMA and PRA. The training
contemplated by the statute can be accessed separately through the State Attorney General’s Office website. Lastly, this
presentation will cover the Council Code of Conduct.  The Code of Conduct was adopted by Council in 2015 at the request of
WCIA, our insurance risk pool.



Open Public Meetings Act 
Public Records Act 

Council Code of Conduct 
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} RCW 42.30.030 requires that all meetings of 
governing bodies of public agencies be open to the 
public. 

 
} A meeting occurs when a quorum of City Council 

gathers with the collective intent of transacting the 
governing body’s business. 

 
} “Meeting” means meetings at which action is taken. 

 
 

 



} “Action” means the transaction of the official 
business of the public agency by a governing 
body, including, but not limited to, receipt of 
public testimony, deliberations, discussions, 
considerations, reviews, evaluations and final 
actions. 
 

} “Action” is interpreted broadly and includes 
simply discussing some matter having to do with 
agency business. 

 
} Meetings do not have to be in person to be 

subject to the OPMA. 
 



} Electronic communications between members of an agency’s 
governing body can implicate the OPMA. 
 

} If a majority of the members of the governing body takes “action” on 
behalf of the agency through an email exchange or text messaging, 
that would constitute a meeting under the OPMA. 

 
} Participants in the email or text exchange don’t have to be 

participating in that exchange at the same time, as a serial, or 
rolling meeting can occur in violation of the OPMA. A serial or rolling 
meeting occurs when members contact each other to form a 
majority decision.  
 

} Wood v. Battle Ground School District, 107 Wash.App. 550 (2001). 
 

} Citizens Alliance v. San Juan County, 184 Wash.2d 428 (2015). 
 
 



} Penalties: 
◦ Actions null and void RCW 42.30.060(1). 
 
◦ Personal liability – potential personal liability of $500 for knowing 

violation, and $1,000 for any subsequent violation RCW 42.30.120. 
 
◦ Agency liability – person who prevails against the public agency in court 

for violation of OPMA will be awarded costs including attorney fees. 
 

} Recommendations: 
◦ Passive receipt of information is permissible, but discussion of issues can 

constitute a meeting; avoid “reply all.” 
 
◦ If you want to provide information or documents to majority of Council, at 

a minimum, have the subject line or intro note “for information purposes.”  
 

◦ Best practice would be to have a designated City staff member email or 
provide hard copies to Council. 



What is a public record?  
} Any writing relating to the conduct of government.  
} The performance of any governmental or proprietary function. 
} Prepared, owned, used, or retained regardless of physical form or 

characteristics. 
If you have it, assume it’s a public record until proven otherwise.  
 
Every public employee and elected official has a duty to preserve 
public records:  

1)  Regardless of their format.  
2)  Regardless of how they are created. 
3)  Regardless of where they are stored.  

 



What is a personal account?  
◦ Anything other than your ci.kennewick.wa.us email account: 
◦ Work email.  
◦ Gmail, Yahoo, MSN, etc. 
◦ Email accounts of friends and relatives if you send/receive email through the 

account(s) relating to the conduct of City business. 
◦ Text Messaging. 
◦ Messaging apps (Snapchat, Facebook, etc.). 

Personal accounts are tricky – there’s a better option. 
} Off-network accounts cannot be searched by city personnel and the risk of a 

Public Records Act violation increases. 
} Anyone using personal accounts must conduct a search of their personal email 

whenever a request for “all records” is made. 
} When you use your City email account (and no others), all the hard work of 

searching records is done for you!  
} Remember, a public record is a public record no matter where it is 

stored. 



} Inadvertent mistakes can result in serious 
consequences for the City. 

 
} If a PRA requestor wins in court, an agency 

will be subject to daily penalties ranging from 
$0-$100 per day and per page, and the court 
will award attorney fees and costs to the 
requester. This liability exposure is not 
covered by insurance. 

 



 
} GovQA  online records portal: 
◦ Deflection helps users find records without submitting a request. 
◦ Keeps requests moving through the process and prevents missed 

deadlines. 
◦ Saves time, money, and increases transparency for customers and 

taxpayers. 
◦ Positive feedback from many customers. 

} Go2Kennewick.com - A new website with frequently requested 
records instantly available. 

} Notify Me - Citizens are provided automatic delivery of 
records/events they are interested in receiving through this popular 
subscription service. 

} Where this breaks down is if there is off-network storage of a public 
record. 



 
} 7-42-010: Certain Privileges or Exemptions Prohibited:  No City Council 

Member shall: Use his position to secure special privileges or 
exemptions for himself, his spouse, child, parents, other persons or 
employers; Accept anything of value that may tend to influence him in 
the discharge of his duties. (Res. 15-19) 

 
} 7-42-020: Incompatible Employment or Activity Prohibited: No City 

Council Member shall engage in or accept private employment or render 
services for private individuals or entities or engage in any business or 
professional activity when the employment, service or activity is 
incompatible with the proper discharge of his official duties, or when it 
would require or induce him to disclose confidential information 
acquired by him by reason of his official position. (Res. 15-19) 

https://www.google.com/imgres?imgurl=https://assets-a1.kompasiana.com/items/album/2017/01/15/code-conduct-asian-business-man-write-words-wall-48772242-2-587b8c76e022bd130994f6a9.jpg?t%3Do%26v%3D1200&imgrefurl=https://www.kompasiana.com/awib/pentingnya-code-of-conduct_5873a2d5bf22bde00589ecfa&docid=-C_S_F1e_nGI_M&tbnid=TZzOp1HWr718UM:&vet=1&w=1200&h=682&safe=active&bih=740&biw=1733&ved=0ahUKEwikyfiC0bzYAhUW22MKHSNLCP4QxiAIFygC&iact=c&ictx=1


} 7-42-030: Confidential Information Disclosure Prohibited: No City 
Council Member shall, except as required in the performance of his 
duties, or in the course of any conduct reasonably believed to be in the 
performance of his duties, disclose confidential information gained by 
reason of his official position, nor shall he otherwise use the information 
for his personal interest. Nothing shall prohibit disclosure of information 
which is a matter of public knowledge, or which is available to the public 
on request. Information obtained during Executive Sessions is deemed 
confidential. (Res. 15-19) 

 
} 7-42-040: Financial and Personal Interest in Legislation Prohibited: No 

City Council Member shall benefit, either directly or indirectly, from any 
legislation or have a financial interest in any legislation coming before 
the City Council, or participate in discussion with or give an opinion on 
such legislation, unless such interest is a remote interest and where the 
fact and extent of such interest is disclosed and noted on the record of 
the Council prior to consideration of the legislation by the City Council. 
(Res. 15-19) 
 



} 7-42-050: Gifts and Favors Prohibited: City Council Members 
may not, directly or indirectly, give or receive, or agree to 
give or receive, any compensation, gift, favor, reward or 
gratuity for a matter connected with or related to the Council 
Member’s performance of official duties for the City. (Res. 
15-19) 
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The City Clerk will give a short presentation regarding parliamentary procedures.



City Council Workshop 
January 9, 2018 

Parliamentary Procedures 



Parliamentary Procedures 
ó Parliamentary Procedure is important because it 

allows everyone to be heard and to make decisions 
without confusion. 
ó Parliamentary Procedure Means: 

 



Parliamentary Procedures 
or order of business, is generally followed by organizations using 
parliamentary procedure. Here’s our order of business per KMC 
2.04.120. 
The business of all regular meetings of the Council shall be 
transacted in the following order, unless the Council, by a 
majority vote of the members present, suspends the rules and 
changes the order: 
(1)  Call to order - Roll call; 
(2)  Approval of agenda; If a councilmember wants an item removed from the consent 

agenda, please be recognized by the Mayor and state the item number(s) you want moved to the 
regular agenda for further discussion.  The item will be put under “New Business.”  

          NO MOTION IS NEEDED 

(3)  Consent agenda; 
(4)  Visitors; 
(5)  Ordinances and resolutions; 
(6)  Public hearings/Meetings; 
(7)  Unfinished business; 
(8)  New business; 
(9)  Council Comments/Discussion; 
(10) Adjournment. 
 



Parliamentary Procedures 

They make motions. A motion is a proposal that the council take a stand or take action on some issue. 



Parliamentary Procedures 

A Council member must first be recognized by the Mayor 



Parliamentary Procedures 



Parliamentary Procedures 



Public Comment Period & Visitors 
The purpose of the public comment period at public meetings is for the public to inform 
the council about their views on matters before the council. It is not intended for debate 
and discussion with the public. When back-and-forth exchanges occur, it can become a 
challenge to describe the council’s position correctly and accurately, and substantial 
confusion may result.  

Each person addressing the Council shall step up to the microphone, will give his/her 
name and address in an audible tone of voice for the record and, unless further time is 
granted by the Council, shall limit their address to three minutes. 

All remarks shall be addressed to the Council as a body, and not to any member thereof. 
No person, other than members of the Council and the person having the floor, shall be 
permitted to enter into any discussion, either directly or through the members of the 
Council, unless recognized by the presiding officer. No questions shall be asked the 
Council members, except through the presiding officer. 

Any person making personal, impertinent or slanderous remarks, or who shall become 
boisterous, while addressing the Council may be requested to leave the meeting and may 
be forthwith, by the presiding officer, barred from further audience before the Council 
during that Council meeting.  



City Council General Information 
Quorum - Four Council members shall be in attendance to constitute a quorum and 
be necessary for the transaction of business. (If you are not able to attend a meeting 
you need to notify the City Manager Marie Mosely. (If you are unable to contact her 
you can notify Jackie Aman, City Manager’s Executive Assistant, or Terri Wright, City 
Clerk. 
 

Regular Council Meetings - The Council shall meet on the first and third Tuesdays 
of each month at 6:30 p.m. When a Council meeting falls on a holiday, the regular 
meeting shall be held on the following Wednesday at the same hour unless otherwise 
provided by motion. The City Council may cancel or reschedule regular meetings at a 
different date or time by a motion. The place of the meeting shall be the Council 
Chambers in the City Hall, and all regular and special meetings shall be public. 
(Partial – KAC 7-12-010) 
 

Special Meetings - Special meetings may be called by the Mayor or any four 
members of the Council. The City Clerk shall prepare a notice of the special meeting, 
stating the time, place, and object, and personally serve notice upon each of the City 
Council at least 24 hours before the time of meeting. The City Council may not make 
final disposition of any matter not mentioned in the notice. (Partial – KAC 7-12-020) 
 



City Council General Information 
Workshop Meetings -The Council may meet informally in workshop sessions (open 
to the public), at the call of the Mayor to allow Council members and Staff to do 
concentrated strategic planning, to review forthcoming programs of the City, receive 
progress reports on current programs or projects, or receive other similar information 
from the City Manager, provided that all discussions and conclusions thereon shall be 
informal. Council shall make no disposition of any item at a workshop meeting. 
Workshop meetings shall normally be held on the second and fourth Tuesdays of the 
month beginning at 6:30 p.m. (Partial – KAC 7-12-040) 
 

Executive Sessions - Executive sessions or closed meetings may be held in 
accordance with the provisions of the Washington State Open Meetings Act, RCW 
42.30.110(1)(a)-(k). (KMC 2.04.045) (Complete KAC 7-12-050) 
 

Executive Session – Procedure - The Mayor will publicly announce the executive 
session by stating the purpose of the executive session and the time when the 
executive session will end. If the executive session is not over at the stated time, it 
may be extended only if the Mayor announces to the public at the meeting place that 
it will be extended to a stated time. (Complete KAC 7-12-060) 
 
 
 
 
 



City Council General Information 
Ordinance Majority Vote Required - An affirmative vote of at least a majority of 
the members of the Council shall be necessary to pass an ordinance, but a resolution, 
motion, or any other proposition may be adopted by a majority voting on the issue. 
When any votes called, each Council Member shall respond “yes (aye),” “no,” or 
“abstain.” Any Council Member who responds “abstain” shall state their reason for 
abstention, being limited to a possible conflict of interest, and the abstention shall be 
accepted or reflected by the Council. (KAC 7-24-090) 
 

Ordinances - When Effective - No ordinance shall take effect until five days after 
the date of its publication unless otherwise provided by statute. (Partial KAC 7-24-
130) 



Questions? 
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Each year the Mayor determines Council assignments to boards, commissions and committees.  This item is on the agenda
to provide an update and time line for Council assignments in 2018.
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During our workshop on June 27th of last year, we established our legislative priorities for the 2018 session.  We also
discussed a strategy on how to move these legislative priorities forward.  During the workshop on January 9th, we will be
reviewing the strategy for the 2018 legislative session and how to best coordinate our efforts and resources to support
Council legislative priorities.  Attached to this packet are the legislative priorities presentation as well as the pamphlet we
prepared on the Building Business Ecosystems Act.



Legislative Priorities 
June 27, 2017 



Council Priorities 

 
Responsible 
Government 

 
Quality of Life 

 
Economic 

Development 

 
Infrastructure 
and Growth 

 
Community 

Safety 



 Marijuana Legislation 
 Fire District Ambulance Utility 
 WASPC & State Fire Chiefs Legislative Agendas 

 
 
 
 

Community Safety 
Continue to Ensure the Safety of our 
Community by Maintaining Current 
Service Levels & Partnerships  



Economic Development 
Support Existing Businesses and the  
Creation of Sustainable Family Wage Jobs 

 Building Business Ecosystems Act 
 Main Street Program 
 Culinary School Funding 
 Growth Management Act  
 Economic Development Incentives 
 

 



Infrastructure & Growth 
Maintain Existing Infrastructure and Build New 
Infrastructure to Support Economic Development & 
Expansion 

 Infrastructure Financing Opportunities 
 GMA Buildable Lands 
 Public Works Trust Fund 
 Transportation Projects 
 5G 



Quality of Life 
 

Maintain Parks,  Provide for Diverse Recreation Programs 
and a Well Planned Community 

 Grant & Loan Funding 
Opportunities 

 Homelessness & Human Services 



 Preserve Existing State Shared 
Revenues 

 Strengthen Public Records Act 
 Revenue Flexibility & Fiscal 

Sustainability 
 Unfunded/Underfunded Mandates 
 Partnerships with TCLC, AWC, 

Professional Organizations & 
Community Partners 

Responsible Government 
Provide Exceptional Public Service, Transparency  
and a Sustainable Future 



Strategies 
 Prepared Talking Points & 

Handouts  
 Proactive Outreach 
 Reactive Readiness  
 Coordination of Efforts & 

Resources  



Questions? 
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February 6, 2018 

Tuesday, 6:30 p.m. REGULAR COUNCIL MEETING 
 
 
 
 
February 13, 2018 
 Tuesday, 6:30 p.m.  WORKSHOP MEETING 

1. Boys & Girls Club 
 
 
 
February 20, 2018 
 Tuesday, 6:30 p.m.  REGULAR COUNCIL MEETING 
 
 
 
 
February 27, 2018 

Tuesday, 6:30 p.m. WORKSHOP MEETING 
1.  

 
 
 
 


	JANUARY
	1. - PUBLIC MEETINGS ACT-RECORDS ACT-CODE OF CONDUCT - COVERSHEET
	1. - POWERPOINT

	2. - PARLIAMENTARY PROCEDURES - COVERSHEET
	2. - PRESENTATION

	3. - COUNCIL ASSIGNMENTS - COVERSHEET
	4. - LEGISLATIVE PRIORITIES AND STRATEGY - COVERSHEET
	4. - PRESENTATION
	4. - PAMPHLET

	FEBRUARY



